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Step 1

If you do not have an account with jobs.ac.uk,

please create one. To do this, from the

jobs.ac.uk homepage, selectJobs by Email’
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Step 2

To register, select ‘Register'and fill out all the
required fields and create a password.

You will then be asked to verify your email
address.

SIGN IN REGISTER

Create your jobs_ac.uk account by complating the form below. All parsonal data you provide in order to create your account is processed in accondance with our Privacy Motice

First Name % [.
Last Name % |l Doa
Email % | PR
Password I A Password
Gonfirm Password | B, Password

| have read and accept the Terms and Congitions
Iwould like to recesve email communication from jobs. ac.uk relating 1o Comgany Mews

| would like to receive email communication from jobs.ac.uk relating 1o Conferences, Mestings & Events

Verify your Account

We have sent a new verfication emal to . Please check your email account now and ciick on the link in the email to complele your
regisiration.

M the emall doesn® arrive within the next 10 minutes you may need 10 Check your junk of spam iolder.
T help ensure our emeils reach your inbox plerse add jobsacuknoreply @ jobs. ac.uk 1o your Sale lis! or emall address Dook.

oK




Step 3

Once your email has been verified, you will
be signed into your account. If you need to
sign into your account again, please enter the
fields and select'Sign In’

SIGN IN |REGISTER

Email % = |
Password i |
Stay signed in

Sign In

Eorggtien your password?




Step 4

Once signed in you will see‘Manage Job

Alerts! w () Queen Mary | Academic Roles

jversity of London | Al, Machine Learning and Computing

Your Account w |

Find a Job Find PhDs Career Advice QSRR SETN Advertise a Job

Manage Job Alerts

Get all of the latest jobs matching your search sent to your inbox via our daily or weekly emails. You can create up to S job alerts (including inactive alerts).

You don't currently have any alarts st up. Please click on the Create a new ob alert button to create an alart

Create a new Job Alert




Step 5

To create a job alert, select 'Create a new Job

A+ O een Mary | Academic Roles
Alert’ w RO Queen Mary

versity of London I Al, Machine Learning and Gomputing

Your Account w |

Find a Job Find PhDs Career Advice QR IASETN Advertise a Job

Manage Job Alerts

Get all of the latest jobs matching your search sent to your inbox via our daily or weekly emails. You can create up to 5 job alerts (including inactive alerts). *

‘You don't currently have any alerts set up. Please click on the Create a new job alert button to create an alert .

Create a new Job Alert




Step 6

To receive jobs in Further Education Colleges,
go under “Employer Sector”and select “UK FE
Colleges”.

You can combine the FE filter with others to
receive jobs customised to your expertise.

If you are looking for a specific role, not in our
categories, you can type it in the keyword box
at the top as well as a location.

If you are searching for multiple roles in
different fields of expertise or locations, we
suggest creating separate alerts. You can
create up to 5 alerts.

Create a Job Alert

Academic Discipline  Field of Expertise
Professional [ Managerial | Support Services

PhDs and Masters Studentships

Salary

Hours:

Contract Type

Employer Sector

Commercial Organisations

Eurcpean Universities and Colleges

Other Public Sector

Public Sector - Education

Schools

_,*

Commonwealth Institutions

North American Universities and Colleges

Other Universities and Colleges

Research and Other Institutes

UK and Irish HE Institutions

By creating this job alert you agree to our Terms & Conditions and Privacy Pelicy and you are requesting us to send you emalls with details of jabe that match the eriteria you have set. All job alert ermalls will contain a link to enable you to

unsubscribe | manage your privacy settings.

Create a new Job Alert




Step 7

Accept the Terms and Conditions and select
'Create a new Job Alert!

You will be redirected back to your Jobs by
Email settings where your new job alert will
appear.

You can add a title to your alert.

You can also select whether to receive daily or
weekly email alerts and turn them on or off.

Select "view results”to see all current jobs on
the site matching your keywords.

Active Alerts

- [ |
Engineering & Technolegy | UK FE Colleges
Active Alerts

Hertfordshire, UK | Student Services | £25,000 - £29,999 | UK FE Collegas




Further tips

To find your Jobs by Email in the future, head
to“Jobs by Email”either through the tabs at
the top of the page or in“your account”

If you are not receiving your Jobs by Email
alerts or have any questions about the

process, please contact help@jobs.ac.uk.

() Queen Mary | Academic Roles

University of Landon Al, Machine Learning and Computing

[FUCERR Find PhDs Career Advice Jobs by Emaill Advertise a Job

GREAT JOBS FOR BRIGHT PEOPLE

Saarch

C |
Denmark

“Your Account A |

Account Settings |

Jobs by Emall
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